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1. Obmme monoxenus

1.1 Hactosiiee Ilonmoxkenuwe pernaMeHTHpYeT IIPaBOBOM cratyc ydebGHOro oduca
aBTOHOMHO¥M HEKOMMEPUYECKOH OpraHu3alyd IpodeccHoHanbHOro obpaszobauns «HoBoKOIIIEK
(maee — AHO TIO «HoBoxommemky, KOITE/K) # YCTAHABIUBAET ee 3a1aul, (YHKIHM, CTPYKTYPY,
OTBETCTBEHHOCTE, & TAKKe IMOPAIOK B3aUMOJICHCTBHS C APYTHMH IIOAPA3ICIICHASIMMU.

1.2 Hacrosmee ITonosxkenne pacpocTpaHseTcs Ha Bcex pabOTHHKOB y4ebHOro oduca.

1.3 YueOuplii oduc sBIsgeTcs CTPYKTYPHBIM IOApa3acIcHIeM KOJUIeKa.

1.4 VuebHpIA oguC BO3IIABISET 3aMECTHUTENh JUPEKTOpa IO y4eOHOH HeaTenhHOCTH,
KOTOPEIM Ha3HAYaeTcs W OCBOOOKIAeTCs OT MOIDKHOCTH IIPHKA30M IUPEKTOpa KOIIeIKa B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoit Deneparium.

1.5 Crpyktypa W ImrartHoe pacicaHue y4eGHOrO oduca yTBEPIKIAIOTCS JIUPEKTOPOM
KOJIJIEIUKA I10 NPENCTABICHHUIO 3aMECTUTEI JUPEKTOPA IO YUeOHOM NeATENEHOCTH.

Pacnpegenenne o6a3anHOCTEl paboTHHKOB y4yeOnoro odmca OCYIIECTBIAEICS B
COOTBETCTBHH C JIOJDKHOCTHBIMU HHCTPYKLIMSAME, YTBEPIKACHHBIME JTHPEKTOPOM KOJUIEIDKA.

1.6 B cBoed jeATeNBHOCTH Yy4eOHBIH OGHC PYKOBOICTBYETCH JIEHCTBYIOIIHM
3aKoHOAaTeNbcTBOM Poccuiickod Penepanuy, HOPMaTUBHBIMEH JOKYMEHTaMHM MuHECTEpCTBA
oOpazoBanmss m Hayku Poccuiickoit Denmeparmu, MumucTepcTBa HpocBellenust Poccuiickoit
Qeneparui ¥ MHBIMH HOPMATHBHO-TIPABOBBIMH  aKTaMHM, PEryJIMPYIOMIMMH TpPYIOBLHIE K
HEMOCPEICTBCHHO CBSI3aHHBIE C HHUMH OTHOWIEHWS B cdepe cpeaHero npod)ecCHOHAIbHOIO
oOpasoBanusi, VYcTaBoM Kojuieka, KOIICKTHBHBEIM JOTOBOPOM  KOJUIEMKA, HACTOSIIMM
[TonoxenueM ¥ HHBIMH JTOKATHHBIMH HOPMATHBHEIME aKTAMH.,

1.7 VaeOupiit opuc BeleT CIIyKEOHYIO JOKYMEHTAIMIO B COOTBETCTBHH C YTBEPXKIEHHOM

HOMEHKJIATYPOM JIe) KoJUIe/Ka ¥ CXEMOH JIOKYMEHT000O0poTA.

2. O6o3HAYEHHN W COKPANCHHUS
B IlonosxeHnn HCIONb3yOTCA CASIYFOIINE COKPAIIEHU:
AHO II0 «HoBokomnemx», KOUIEIX — aBTOHOMHAS HEKOMMEpYECKas OpTaHH3arus

npodeccronansHoro obpazonanus « Hopoxommemy.

3. OcrHoBHBIE 320291 U GYHKIHK

3.1 YueOuspiil ouc pemaeT cneayronme 3aaadqm;

- COBEpIIEHCTBOBAaHHE HOPMATHBHOH 0a3pl KOJUIEKAa B 4acTH (HOPMHPOBAHHSA OOIIHX
TpeOoBaHHH K OpraHu3aluu y4eOHOIro Ipolecca, HTOrOBOM aTTecTAlluH, YIIpaBJICHUS Harpy3KoH
npenoasareneil B coorBeTcTBHE ¢ TpebosanusmMu GI'OC u npyruM HOPMATHBHEIM JOKYMEHTAM;

- opranu3anus y4eOHOIo IIpoLEecca, rocy1apcTBeHHOW MTOMOBOH M MTOTOBOH ATTECTAIMH
(manee BMecTe — MTOTOBOH aTTecTallMy) II0 OCHOBHBIM HPO(QECCHOHAIBHBIM 00pa30BaTEIIbHBIM
nporpaMmam B KOJUIEKE;

= IITagyupoBaHue, YUET U KOHTPOJE BBEITOJHEHHA HAIPY3KH HPEHOHaBﬂTGJ'IﬁI:i.

3.2 @yukuun yuebuoro oguca:

- ydacTHe B pa3padOTKe IOKAILHBIX HOPMATHUBHBIX AKTOB KOJIUIE/DKA II0 BOMPOCAM,
CBSI3aHHBIM ¢ Y4eOHO-METOIHUECKON NeATETbHOCTLIO;



- pa3paboTKa JIOKAJIbHBIX HOPMATHBHBIX aKTOB IO COBEPIICHCTBOBAHMIO OpPraHH3allHK
y4ueOHOTO IpoIecca, HTOTOBOH aTTECTAIINH M YUeTa Harpy3KH pelolaBareiei;

- COTJAacOBAHME OTKPBITHS HOBBIX OCHOBHBIX 0OpPa30BATENBHEIX IIPOTPaAMM CPEIHETO
IpodecCHOHATEHOTO 00PA30BAHHUS;

- pa3paboTka rpapukoB yueOGHOro Ipoluecca I KaJeHIapHbIX TpaduKoB Ha y4eOHbIA TOI;

- TIOATOTOBKA AaHHBIX JIJISI COCTARNECHUS PACTIMCAHHES,

- KOHTPOIb ¥ COTTACOBAHUE PACITACAHUS;

- IUIaHHPOBaHWE, OpraHu3alys W KOOPAHMHAIMS JIeATeJIbHOCTH IMIperoJaBaTencii 1o
pa3paboTke yueOHLIX MIaHOB, IPOBEICHHIO HTOIOBOH aTTEeCTAIIHH;

- OKcmepTH3a yueOHBIX IUIAaHOB Ha cooTBercTBHe TpeboBanusm OIOC, mpyrux
HOPMaTHBHBIX JOKyMEeHTOB MunHoOpHayku Poccun, TOKaTbHBIX HOPMATUBHBIX aKTOB KOJLIEKA;

- ¢opmupoBaHUe B 3NeKTPOHHOH Gaze Kojuie/pka y4eOHBIX IUIaHOB M pabouymX yueOHEBIX
IUIAHOB;

- pacdyeT TOMOBOHM y4eOHOW HAarpy3Kd B paspe3e MAUCIHIUIMH YYeOHOro IlaHa u
IIpeicTaBICHHE ITAaHOBOH HArpy3KH IIPEIoaBaTelsaM, KOHTPOIIb PACIIPEIC/ICHIS HAPY 3KH;

- MOHHTOPHHT, y4€T ¥ KOHTPOJIb BBIMOTHEHU yueOHON HArpy3KH NIpenoAaBaTelIsIMHy;

- KOHTpoJb IpoBeAeHHs #  0oQOpMJIEHHS NPOUEAYPHl HUTOTOBOM  aTTeCTAIMH
BEIITY CKHUKOB;

- COINIACOBaHME COCTAaBOB KOMHCCHM  KaHIMJATCKHX  JK3aMEHOB, COCTABICHHE
pachucanus cIaur KaHIuIaTCKAX JK3aMEHOB;

- opraHmzamms obecmeueHMs y4eOHOTO IIpoIecca, HMTOTOBOM arTecTanuu OnaHkaMu
JOKYMCHTOB (cmpaBKku 00 00ydeHHH B 00pa30oBaTeNRHOH OpraHH3AaIlMH, 3aYeTHHIC KHIKKH,
CTyJIeHueCKHe OUNeThl, OJIaHKH JIMIIOMOB W IPUIIOKEHUH K HUM, KYPHAIB! YCIIEBAEMOCTH | TIP. );

- oopMmneHue U perucTpanus AUIUIOMOB K IyOIMKATOB JOKYMEHTOB 00 00OpazoBaHWM
rocy JapCTBEHHOTO 00pasna;

- KOHTpPONb KadecTBa OpraHM3alyu ydueOHOro Ipolecca, coOmromcHus TpeboBaHHH
HOPMATUBHEIX JOKYMEHTOB;

- KOHCYJIBTHPOBAHHE, TIIPOBEJEHUE METOJMYECKHX ¢ O0yYaroImuX CEeMHHAPOB 10
BOIIPOCAM OpTraHM3aIMH YIeOHOTO IpoIecca, HTOTOBOH aTTeCTAllu M YIETy HarpPy3KH,

- y4yacTHe B TIIPOGKTaX COBEpIICHCTBOBAHMS OpraHusanul ydeOHoro mporecca,
BHEIPEHHS COBPEMEHHBIX TEXHOIOIHH 00yUeHMs;

- y4YacTHe B OpraHU3alM{ IPOLEAYP NPOXOXKIEHHS TOCYIapCTBEHHOIO JIHIICHIMPOBAHMS
H aKKpeIHTaldd OCHOBHBIX IIPodeccHoHaIbHBIX 00pa30oBaTe/IbHbIX IPOrPaMM.

4. IlpaBa 1 06513aHHOCTH

4.1 i1 BEIIOJIHEHUS BO3IOKEHHBIX 3a71ad YYeOHEBI ouc uMeeT pagro:

- OCYLIECTBJIATH BHIBI AEATEILHOCTH, OllpefesieHHble HacTosmmM [Tomoxennem;
KOJUIEIDKA JJI PEellIeHHs TIOCTABICHHBIX 3a1aY;

- 3ampamyBarh B OPYTHX CTPYKTYPHBIX IOApa3sACIeHUsX HEOOXOOUMYIO HHGOPMAIHIO
JUIA HaJUIEKAIIero BRIIOJHEHHS CBOUX (DYHKUMH 10 COITTACOBAHUIO € 3aMECTHUTENIEM THPEKTOPA IO
yUIeOHON AeATETbHOCTH;



- oOpamarsci B COOTBETCTBHM C YCTAHOBJICHHBIM IIOPAZKOM B  BBIIIECTOSIIHE
OpraHu3anuy 3a pasbICHEHUIMHU 110 BOTIPOCAM, BXOJIIINM B KOMITETEHIMIO [IO/IPAa3IeIeHHUS;

- (opMHpOBaTH IIAHBI CROEH JEATENBHOCTH, HCXOAS M3 MEPCIEKTHB Da3sBHUTHA
KOJIJIE[KA, M CAMOCTOSTENIEHO YIPABIITE HX OCYIIECTRIEHHEM;

- I[POBOJUTH M YYacTBOBATHL B COBEN[AHMAX IO BOIIPOCAM, BXOAAIIHM B KOMITETEHIUIO
y49ebHOro odmca;

- B HEOOXOIMMBIX CIIy4asX, [PH PEIICHHH BOIPOCOB, CBA3AHHLIX ¢ IOPYyYEHHEM
PYKOBOACTBA KOJUIGUKA, IIPUBJICKATh B YCTAaHOBJIEHHOM IIOPSZIKE K COBMECTHOM pabore
pabOTHHKOB APYTHX MOJpa3IelcHIH KoJuiemKa;

- Ipyrde IIpaBa, YCTaHOBIEHHBIE JUIS IOJpa3jielleHnii YCTaBoM KOLIemka M
JIOMOIHSIOIIMME €70 HOPMATHBHEIMH aKTaMH.

4.2 IlpaBa u 00A3aHHOCTH PYKOBOIMTENS M PabOTHHKOB Y4eOHOro OQHca 3aKperLIcHEBI
JOJGKHOCTHBIMU HHCTPYKIIMSIMH.

5. OTBEeTCTBEHHOCTE

5.1 Bcrw MOTHOTY OTBETCTBEHHOCTH 34 KA4YeCTBO M CBOEBPEMEHHOCTEL BEITOJTHEHHS
BO3JIOMEHHBIX HacTosimuM [lonoxenwem Ha yueOHBIE odwuc (QyHKIHE HeceT 3aMECTHTEND
JUPEKTOpa 110 YueOHOM AeATeIBHOCTH.

5.2 Pabotauku ygebnoro oduca HECYT OTBETCTBEHHOCTB 34!

a) HeHaIeKaIee HCIIOJIHEHHE CBOHX TODKHOCTHEIX obA3anHOCTEH,
IPeayCMOTPEHHBIX TOJDKHOCTHBIME HHCTPYKIHSIMHU;

0) HecODIIoEHHEe TPYNOBOI0 3aKOHONATENBCTRA, TPYIOBOH JUCIHUILIHHEL, ITPABUT IO
TeXHHKe Oe30MacHOCTH, OXpaHe TPyda M MPOTHROIIOKAPHOI 6e301acHOCTH;

B) HEIPaBOMEPHOE pacIpOoCTpaHEeHHe, pa3[iallleHHe © Iepefady TIePCOHATBLHBIX
JMAHHBIX 00yYaomuxces W paDOTHUKOB KOJUIE/PKA B COOTBETCTBMHM C  3aKOHOIATEIHCTBOM
Poccuiickoit @epepariy;

T) IIpUYMHEHNE MaTepHalbHOro yiiepba, B mpejenax, ONpeIelIéHHBIX NeHCTRYIOMMUM
3aKOHOaTeILCTBOM Poccuiickoit deneparum;

1) MHBIC HApYIICHHS, COBEPIICHHBIC B IIPOIECCE OCYIIECTBICHHUS CBOCH HEATEIILHOCTH, B
npeaenax, OnpeaenéHHbIX IeHCTBYIOIIMM 3aKOHOIaTeNbcTBOM Poccuiickoi @enepartun.

53 Crenens OTBETCTBEHHOCTH  pabOTHHKOB  YCTAHABIHMBACTCH  JIOKHOCTHBIMH
HHCTPYKI[HAMH, B KOTOPBIX OIIpe/ie/IeHbl KBaTn(uKaHoHHbe TpeboBanns, 00I3aHHOCTH, TpaBa U

OTBCTCTBCHHOCTE.

6. 3akIUHTeILHEBIE 00K EHHS
Hacrosmiee [Tonoxkenue paccMaTpuBaeTcs ¥ IpHHAMaeTCs Ha 3acedanmu [lemarormaeckoro

COBETA H YTBEDHAACTCA TUPCKTOPOM.,



