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1. O6mue moxoxeHMA

1.1 Hacrosimee IloosceHue periaMeHTHpYeT NpaBOBOH cTaTye OTAEHA 110 pabote ¢
abUTYpUEHTaMH ABTOHOMHOM HEKOMMEpHYeCKOH OpraHmsanum Npo(heCCHOHATBEHOTO 06pa3oBaHKs
«Hosoxomnemxk» (manee — AHO T1O «Horoxomnemky, KOJUIe/DK) M YCTaHABIHBAET €€ 3ajadH,
(yHKIEH, CTPYKTYPY, OTBETCTBEHHOCTb.

1.2 Hacrosmee [Tonoxenne pacmpocTpaHseTcs HA Beex pabOTHHMKOB oTHena 1mo paboTe ¢
abHTypHeHTaMH.

13 Otnen no pabore ¢ abuTypheHTaMu SBISETCS CTPYKTYPHBIM IOoIpa3AeNcHHEM
KOJLITe KA.

1.4 Otmen no pabore ¢ aOWTYpHEHTAMH BO3IVIABIAET HAYAIBHHK OT/ENA, KOTOPBIA
HAa3HAYACTCA H OCBOOOXIACTCS OT JOJKHOCTH HPUKA30M JMPEKTOPA KOJUIE/KA B COOTBETCTBHH ¢
3aKoHoIaTenbcTBOM Poccuiickoit @emepariuy.

1.5 Ctpykrypa n mrrarHoe pacmucanue oT/eNa mo pabore ¢ abUTYpHEHTAMH YTBEPKAAIOTCH
JUPEKTOPOM KOJLIEKA.

Pacnpenenenve obs3amnHocTell paboTHHKOB oOTmena 1o paGore ¢ aburypueHTaMHI
OCYINECTBIICTCSA B COOTBETCTBHH € JOIDKHOCTHBIME HHCTPYKIMSIMH, YTBEPKACHHBIME JIHPEKTOPOM
KOIIIEIKa.

1.6 B cBoeif nesrtenbHOCTH OTAEN MO pabore ¢ aOUTYPHEHTAMH PYKOBOJCTBYETCS
JEHCTBYIOIIMM 3aKOHOJATEIECTBOM PoccuiicKoi Qenepanud, HOPMATHBHEIMH JIOKYMEHTAMHI
Munucrepersa obpasosanns u Haykm Poccmifcxoit ®epeparmu, MUHHCTEPCTBA NMPOCBEIICHHS
Poccnitckoit Penepanuyt ¥ HHEIMH HOPMATHBHO-IIPABOBEIMU aKTaMH, PETYIHpPYIOIIAMHE TPYIOBbIC
H HEIOCPE/ICTBEHHO CBS3AHHBIC ¢ HUMH OTHOIIEHHS B cdepe cpeaHero mpodecCHOHaILHOro
obpasoBanus, YcTaBoM KoUle/ka, KOJIEKTHBHBIM [OTOBOPOM  KONNEKA, HACTOSIIAM
[onoxenneM ¥ HHBIME JTOKATEHBIMA HOPMATHBHBIMY AKTAMH.

1.7 O1nen no pabote ¢ aGUTypHUeHTAMH BeIeT CiIyKeOHYIO JOKYMEHTAIHIO B COOTRETCTBUM
C YTBEPKACHHON HOMEHK/IATYPOH e KOJIIeIKa U CXeMO JIOKYMEHTO000pOTAa.

2. Obo3HaYeHHS H COKPAIEHMSI

B Ionoxennn UCnonb3yroTes CICAYIONIHe COKPAIIEHUS:

AHO TIO «Hopokomnemx», KOWIEMK — ABTOHOMHAS HEKOMMEpYECKas OpraHu3allis
cpexnHero npodeccuonanbHoro 00pazosanus «HoBokommemKy.

3. OcHoBHBIE 3212491 U PYHKIIHH

3.1 OcuHoBHEIe 3a1a49n 0TAENA O paboTe ¢ aDUTYPUEHTAMH 3aKIIOYAI0TCS B 3 (PeKTHBHOH
OpraHM3alliil IEeITEILHOCTH KOUleKa 10 HpodOpHEeHTAIMOHHON pabore, (GopMHpOBAHAM
3G beKTHBHON TONMMTHKA ¥ cXeM Habopa abUTYPHEHTOB, OpraHM3alMH IPUEMHOM KaMITaHHHU

KOJUICI KA.

3.2 Ornen no pabote ¢ aOUTYPHEHTAMH BBIIOIHSCT CIEAYIOUHE (yHKIH:
— [IAHUPOBAHME NPOYOPHEHTAIIMOHHON EATENLHOCTH U HEOOXOJMMEIX PECYPCOB BCETO

KOJIICIXKA,



— IIPOBE/ICHAE TPOYOPHEHTATHOHHBIX MEPOIIPUATHIL ¢ PA3IIHYHBIMU KaTerOpUsAMH TPaxjiag
(UIKONEHAKAMH, TIeAaroraMu, POHTEIAME | JIP.) B LEJIX OCYINECTBICHUA 3 PeKkTHBHOrO Habopa B
KOJUIE]DK;

— H3ydCHME M aHanu3  moTpedHocTelf  06pasoBATENBHEIX  YYPOKIEHWH 110
B3aUMOBBIIOJHOMY COTPYIHHUYECTBY C KOJIEKEM;

— Opramm3alug CHEIKypCOB, NPaKTHKYMOB, NEJIOBBIX HIP, KOHCYJILTAUMH NI YYalluxcs
00pa30BaTENLHEIX YIPEKICHHUI;

— OpraHusalMsd HayYHO-METOAMYECKHUX KOH(EPeHIMH, CeMMHApOB, TPEHHHIOB VLI
YUAIIUXCSA W yIHTENEH 00pa3oBaTeNbHBIX YUPEIK ICHMIA]

— NIPOBEJIEHME CIEHUANBHBIX MEPOLPHATHH, HANpPaBI€HHBIX HA TIOJIEPXKKY YCTOHUHBOIO
[IO3UTHUBHOrO MMHJIKA KOJIIS/DKa, B3aUMOJICHCTBHE CO CPEIICTBAMY MAcCOBOH HH(BOpMAITHH;

— M3YYUCHHE CIpoca Ha 00pa30BaTeNbHbIE YCIYTH KONUISDKA, aHAIN3 «KOHKYPEHTHOH CpeIs
B I. HoBocHOHpCKe M pernoHe B LEI0M;

— YCTaHOBJICHHE KOHTAKTOB C OpraHaMH BJIACTH, PYKOBOJHUTE/IMH H IIPEIIOJABATEISIMH
IITKOJT, IS O0ECTIEYCHAs B3aUMOIeHCTBES II0 BONPOCaMm podopreHTalHONHOM paboTEL,

— OpraHu3alys NpH KOJUIS/DKE COBMECTHO ¢ OOIIECTBEHHOCTHIO, MEJAroraMy U POIUTEIISIMH
PA3IMYHEIX O0BEAMHEHHH IIKOTEHAKOB (KITyOLL, CEKIUY, KPYHKKH);

— OpraHM3alys IPUBJICYSHWs! CTYJAEHTOB, IIpeloJaBaTeledl Komemka K pabore ¢
IIOTEHIAATbHBIMA aDUTYpUEHTAMH;

— OpraHH3anus U NpOBEIACHHE Ul aOMTYpUEHTOB JIHEH OTKPLITLIX ABepeit Iy BeeX BUIOB
¥ YPOBHEHN 00PA30BATENBHEIX IIPOTPAMM;

— y4actde B (DOPMHPOBAHWH IO3MTHBHOTO MMHMDKA KOJIEHK4, B IUIAHMPOBAHUM U
OpraHu3aliy PeKIaMHbIX, KOMMYHHUKAIMOHHEIX 1 PR—MeponpusaTuii;

— OpraHM3aIMs B3aUMOJIEHCTBHS C LEIEBEIMH ayJAUTOPUSIMHI B COLMANBHEIX CETSX, BEJCHHE
COOTBETCTBYIOIIMX IPYIII, MOHHTOPHHT aKTHBHOCTH, OPTraHU3aMs 00paTHOH CBSI3H;

— oprasu3anus OoOHOBJICHHs WH(popMarHH Ha OQHIHANLHOM caliTe KOIUIEKa, CO3IAHME
oTAenbHbIX VHTEepHET-CalTOB;

— pasMemienne HHGOPMAKMH O KOJUICIXKE Ha BHEIUHHX HHTEPHET-IOPTAIaX, HAlPaBICHHEIX
Ha Ipo(opHEHTAITHOHHAYIO JIEATETBHOCTE;

— OCYIIECTBIEHHUE KOHTPOIA 3a NPOGOPHEHTAHOHHON HEATENBHOCTRIO M OpraHM3amuet
NPHEMHOM KaMIAaHHH, B TOM YHCIIe YE€Pe3 OPraHu3aluio 00paTHOH CBA3M OT LENEBBIX 4y JUTOPHIA;

— IIPOBEEHNE aHaIM3a 3(PPEeKTHRHOCTH MPO(QOPHEHTAIMOHHON JEITEILHOCTH.

4. Ilpaea u o6si3aHHOCTH

4.1 Jlna BHIIONHEHMS BO3JIOKEHHBIX 33jlad OTAEN MO paboTe ¢ aOMTypHEHTAMH HMeEeT
1paBo:

- OCYIIECTBIATE BHJILI JIEATEIBHOCTH, OIpeIeleHHble HactrosmuM IlonoxenuneMm Ui
PEILIEHNS IIOCTABIEHHBIX 33/1a;

- 3anpamMBark B IPYTHX CTPYKTYPHBIX NOJPA3JIeeHUSX HEOOXOOUMYIO WHPOPMAIHIO
JUIA HE/UICHKALIETO BBITOMHEHHA CBOUX (yHKIIHA;



- ofpamarecst B COOTBETCTBHH C YCTAHOBJIEHHBIM IIOPS/IKOM B  BEILECTOSIIHE
OpTaHU3allHy 33 Pa3bACHCHHAMH [0 BOIIPOCAM, BXOAMINM B KOMIIETEHIIUIO MO{Pa3IeTeHIS;

- (GOopMHpOBaTH TIAHEI CBOEH [IEATENBHOCTH, MCXONS W3 ICPCHEKTHB Da3BHTHSL
KOIUTE KA, ¥ CAMOCTOATEIIFHO YIPABJIATE UX OCYIIECTBIEHHEM;

-  IIPOBOJAMTE M Y9acTBOBATH B COBENIAHMSX IO BOMPOCAM, BXONAMIMM B KOMITETEHITHIO
orzena no padote ¢ abUTypHEHTAMHU;

- B HEOOXONMMBIX CIy4asX, NPH DEIICHHH BOLPOCOB, CBS3AHHBIX C IOPYHYEHHEM
PYKOBOJCTBAa KOJUICMKA, NPHBJICKATE B YCTAHOBIEHHOM IIOPSIOKE K COBMECTHOH pabore
PabOTHHKOB APYTHX MOJPA3eIeHAN KOIIEIKA;

- JipyTWe T1paBa, YCTAHOBJIEHHBIE JUIs IOApa3JelcHui YcraBoM Kolulemxka |
JOMOIHAIOIIHME €T0 HOPMATHBHEIMH aKTaMH.

4.2 llpaBa u 0O05A3aHHOCTM pPYKOBOOHTENS M pabOTHHKOB oTHena 1o paboTe ¢
abuTypHeHTaMH 3aKPEILICHB! JOKHOCTHBIME HHCTPYKIILSAMH.

5. OTBeTCTBEHHOCTH

5.1 Bcro monHOTY OTBETCTBEHHOCTH 3a KAa4€CTBO W CBOESBPEMEHHOCTH BBHIMOJHEHMS
BO3JIOKCHHBIX HacToAmmM lloroxenneM Ha oThel 1o pabore ¢ aburypueHtaMu QyHKIHH Hecer
HaYaJILHUK OTETIA.

5.2 PaboTHHKH oT/1€01a 110 padoTe ¢ aDUTYPUEHTAME HECYT OTBETCTBEHHOCTE 34:

a) HEHAJIeKAIIEE UCIHOJIHEHUE CBOMX JIOIKHOCTHBIX 00s13aHHOCTEH,
OPeIyCMOTPEHHBIX JOJDKHOCTHBIMH HHCTPYKITHAMU;

0) HeCcOOIIOIEHHe TPYI0BOIO 3aKOHOMATENECTBA, TPYAOBOMH IHCUMILUIMHEI, TIPABHI IO
TeXHUKe 6e30I1acHOCTH, OXpaHe TPYAa U IPOTHROIIOKAPHOH GE30IaCHOCTH;

B) HENPaBOMEPHOE DPACHPOCTPaHEHHE, pasTallleHHe U Iepejady IepCOHANLHEBIX
JaHHBIX oOyuaromuxcs M pPabOTHHKOB KOJIEIXa B COOTBETCTBHM C 3aKOHOIATEILCTBOM
Poccuiickoit @enepannu;

r) IIpUYMHEHHE MaTepUaNbHOro yiuepda, B Ipejeniax, onpeleIéHHbIX AeHCTBYIONHM
3aKoHOMaTensCcTBOM Poccuiickoit @enepari;

Jl) HHBIE HapyIIEHHs, COBEPIICHHEIC B MPOIECCE OCYIICCTRICHUS CBOCH NEATEIBHOCTH, B
Ipejenax, oupeae/€HHbIX JEHCTBYOIEM 3aK0H01aTenscTBoM Poceniickoi @enepanun.

5.3 CreneHb  OTBETCTBEHHOCTH  PaOOTHMKOB  YCTAHABIHUBACTCA  MODKHOCTHLIMH
HHCTPYKIUAMHE, B KOTOPBIX OIpEJeNIEHbl KBaM(pHUKaIIOHHBIE TpeOoBaHus, 00s3aHHOCTH, MpaBa |

OTBETCTBECHHOCTE.

6. 3axkaoYuTeILHBIC MO0 CHUT
Hacrosmee [lonoxenne paccMaTpuBaeTcs ¥ IIPUHAMAETCS Ha 3aceqanuu Ileqarorngeckoro
COBETa M YTBEPIXKIACTCS JUPEKTOPOM.



